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Creating a Nearpod Presentation 

By Billie Rengo 

 1. First, create 
your slide 
presentatio
n in 
PowerPoint 
(or even 
Keynote). 

2. When done, 
choose 
“Save As” 
from the file 
menu. 

3. Select PDF 
in the box 
that says 
“Save as 
type.” 

 

4. Go to 
www.near
pod.com 
on your 
desktop 
computer. 

5. Log in. 
 

http://www.nearpod.com/
http://www.nearpod.com/
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6. Click on 
“Create” to 
make a new 
Nearpod 
presentation. 

 

7. Click on the 
“page” icon 
to start 
making your 
new 
presentation. 
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8. Now it is 
time to 
upload the 
PDF file that 
you created 
in 
PowerPoint. 

9. Select “find 
a new file 
on your 
computer.”  
You can also 
drag the file 
into the 
white 
rectangle. 

 

 

10.  As the file is 
uploaded, 
you will see 
a message 
saying 
“uploading 
content.” 
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11.   You will 
now see a 
thumbnail 
view of the 
slides that 
you have 
uploaded.  
You can 
rearrange 
the slides 
and put 
them in any 
order that 
you would 
like.  You 
just need to 
click on the 
slide first 
and then 
drag it to 

move it. 

 

12.  You can 
make your 
presentatio
n interactive 
by adding 
polls, 
surveys, 
videos, 
links, and 
even a 
“draw it” 
response 
where 
participants 
can answer 
a question 
you pose by 
writing 
directly 
onto the 
iPad. 

13. Click on the 
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“page” icon 
to add an 
interactive 
element. 

 14.  Choose the 
interactive 
element 
that you 
want by 
clicking on it 
(*Note: 
scroll down 
to see the 
entire list of 
options). 

15. If you 
choose a 
quiz, you 
will be 
prompted 
to enter in 
the question 
and answer 
choices.  
(*You can 
allow 
participants 
to select 
more than 
one answer 
by adjusting 
the question 
settings.)  If 
you choose 
“live poll” 
you will also 
have to 
enter in 
possible 
choices for 
participants 
to select. 
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16.  If you 
choose to 
add a “Draw 
It” to your 
presentatio
n, you can 
either have 
participants 
write on a 
blank 
canvas or 
upload a 
background 
image.  To 
upload a 
background 
image (such 
as a graphic 
organizer), 
the file 
needs to be 
in a .jpg or 
.png format.  
An easy way 
to make 
sure your 
image is in 
the correct 
format is to 
put the 
image on a 
slide in 
PowerPoint 
and then 
right click 
on top of 
the image.  
You will see 
the option 
to “Save as 
picture.”  
Type in a 
filename 
and by 
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default; it 
will be 
saved as a 
.png file.  
Now the 
image can 
be 
uploaded. 

17. *Remember 
to type in 
“Draw It” 
instructions 
and then 
click on 
“Save.” 

 18.  You can 
delete slides 
in your 
presentatio
n by clicking 
on the slide 
first and 
then the 
delete 
button in 
the upper 
right hand 
corner.  You 
will be 
asked if you 
are sure 
that you 
want to 
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delete the 
slide.  Click 
“yes” if you 
are. 

 

19.   To delete an 
entire 
presentation, 
you would go 
to your 
“library” and 
click on the 
presentation 
you want to 
delete.  Then, 
click on the 
delete button 
at the top of 
the page. 

 20.  Publishing 
your 
presentation 
means that 
you are 
finished and 
are ready for 
others to 
view it.  From 
your library, 
click on the 
presentation 
you want to 
publish and 
then click on 
the     arrow 
to publish it. 
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*Additional notes: You may enter in links to web addresses if you have the 

“Nearpod School Edition.”  Depending upon the Nearpod version that you have, 

you may be limited to certain file amounts. 


